MMazatzal Hotel & Casino

JOB ANNOUNCEMENT
POSITION: Accounting Manager
DEPARTMENT: Accounting
STATUS: Full-time
SHIFT: Days
RATE: $DOE
REPORTS TO: Finance Director
SUPERVISES: Accounting Staff

JOB SUMMARY : Responsible for preparing the monthly financial statements. Under the direction of the Finance
Director, oversees and performs all accounting functions through financial statements. Prepares all bank reconciliations
of casino bank accounts. Assists the external auditors with the annual report as needed. Responsible for the preparation
of all internal financial reports. Oversees the Audit, Accounts Payable, Payroll, and Accounting staff.

ESSENTIAL JOB FUNCTIONS:

o Must have extensive knowledge and experience in general ledger accounting practices, with knowledge of
accounting standards.

o Must interface with department managers as necessary regarding accounting procedures.

o Must possess extensive knowledge of casino, food and beverage, and gift shop operating procedures, and be
well-versed in all aspects of the various computer systems in use.

MINIMUM QUALIFICATIONS:

o Two to five years of experience, self-directed learning, or related field.

¢ High school diploma or GED equivalent required. Experience will be considered in lieu of formal education.

o Substantial, verifiable experience in gaming business management.

e Must have knowledge of casino accounting and finance.

o Knowledge of all casino games, including rules and procedures, game protection, game mix, and theoretical
expectations.

o Excellent written and oral communication skills.

o Demonstrated leadership ability and remain calm in tense situations.

e Familiarity with MS Excel and Word.

PHYSICAL, MENTAL AND ENVIRONMENTAL DEMANDS:

¢ Blood Pressure must fall under accepted guidelines by the American Heart Association or clearance from a medical doctor.
o Physically mobile with reasonable accommodations to sit for long periods of time.

o Must have bending mobility to reach, kneel, twist, and grip items while working at assigned desk area.

o Read, write, speak, and understand English.

e Operate in mentally and physically stressful situations.

e Must be able to lift up to 15 pounds and carry up to 15 pounds.

e Must have manual dexterity and coordination to operate office equipment.

Mazatzal Hotel & Casino reserves the right to make changes to the above job description whenever necessary.



